
GSR Job Posting 
Web Design, Social Media and Community Outreach Coordinator 
Public Histories/Public Futures Project 
24% appointment, June 2020-May 2021 
9.5 hours/week, $20/hr 
Inquire immediately to receive more information; completed applications due June 19 
 
Public Histories/Public Futures is an exciting new community-engaged research and teaching 
program at UC Berkeley which aims to uncover and highlight diverse local histories in ways that 
guide future policies and practices in equitable ways. We are seeking a Graduate Student 
Researcher to create a new Community Portal and Project Showcase website that will 1) serve 
as a way for communities to discover our program; 2) communicate with UC Berkeley faculty 
and students about our work; and 3) serve to highlight the maps, oral histories, artistic products 
and other collaborative student+community work can be highlighted. 
 
This is an interdisciplinary project based jointly at the College of Environmental Design and the 
Arts & Humanities Division, and we value both humanities and design approaches to urban 
issues. 
 
We are seeking a highly motivated student experienced in website design and social media 
integration who can create the website and also conduct direct outreach and 
relationship-building with Bay Area community social justice, environmental justice, and arts 
organizations, as well as local governments. After the website is published in July 2020, the 
GSR will be responsible for helping refine and package student work from “humanities studio” 
courses into products useful to community organizations. 
 
We may consider students who are not available for the entire period described, and the work 
may also continue after the final date. 
 
Required Qualifications: 
 

● Experience creating websites in CMS such as Wordpress, Wix or Squarespace 
● Proficiency in Adobe Creative Suite including InDesign, Photoshop and Illustrator 
● Excellent graphic design skills  
● Photo editing (selection) and archiving skills (Adobe Lightroom etc.) 
● Basic video editing skills, preferably in Adobe Premiere 
● Proficiency in integration of social media, Mailchimp, and websites 
● Demonstrated social media outreach skills in a non-profit or business setting 
● Excellent storytelling, writing, and editing skills 
● Interest in social justice and commitment to ethical collaboration with communities 
● Understanding of needs of community organizations and good people skills 
● Ability to communicate effectively in person, by email, telephone, and Zoom 
● Excellent time management and project management skills 



● Ability to meet deadlines and manage multiple tasks 
 
Desired Qualifications 

● Existing relationships with Bay Area community organizations or experience working in 
community-based organizations 

● HTML knowledge 
● GIS proficiency 
● Proficiency in Adobe Spark 
● Database design skills 
● Audio production skills 
● Cartography skills 
● Experience conducting oral history interviews 
● Digital humanities/onlive archiving experience; Omeka or similar platforms 

 
Eligibility 
You must be a currently enrolled graduate student at UC Berkeley in good standing. The 
position does not include fee remission. 
 
To apply, please send a brief email (no attachments or links please) expressing your interest to 
Project Director Susan Moffat at susanmoffat@berkeley.edu as soon as possible and I will send 
you additional information on the program. After you review that information, you will send a 
more complete description of why you think your skills are a good match for the work, a resume, 
and links to your portfolio, writing samples (non-academic), or other examples of your work. 
These materials will be due June 19.  
 
Please highlight the items in your portfolio or links that are most relevant to this position and 
indicate whether the writing examples you provide were edited by another. We also welcome 
examples of webpage text or newsletters that you edited rather than wrote; we’d like to 
understand your ability to produce professional-level communications, so before-and-after 
examples of your editing, as well as unedited examples of your writing are helpful. This project 
is funded by the Mellon Foundation and grows out of the Global Urban Humanities Initiative. We 
will be working closely with the American Cultures Engaged Scholarship program.  

mailto:susanmoffat@berkeley.edu
http://globalurbanhumanities.berkeley.edu/
https://americancultures.berkeley.edu/community-engaged-scholarship/aces-student

